DAI HOC QUOC GIA TPHCM CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG PAI HOC KHOA HQC TU NHIEN Poc lap- Tu do- Hanh phiic
S6: {433B/KHTN-QHDN Tp. Ho Chi Minh, ngay 40 thdng 11 nam 2019

V/v thong bdo quy trinh quan 1y nguoi
nude ngoai dén lam viéc/hoc tap tai Trudong

Kinh guri: Cac Phong/Ban/Khoa/B mon/Trung tam/PTN

Nhim thye hién t6t chie nang, nhiém vu cua phong Quan h¢ Péi ngoai, nay kinh thong
bao dén cac don vi trong toan truong vé viéc quan 1y nguoi nude ngoai dén lam viéc/hoc tap
tai Truong Pai hoc Khoa hoc Ty nhién nhu sau:

1. Nguoi nwée ngoai dén lam viée dwoi 07 ngay:

- Don vj truc tiép lam viéc voi ngudi nude ngoai ¢6 nhiém vu bao cho phong QHDN céc
thong tin cuia ngudi nudce ngoai theo Mau E-01.

- Sau khi ngudi nude ngoai két ’Ehl’lc thoi gian lam viéce/hoc tap tai truong, don vi phu trach
bao cao cho phong QHDN theo Mau B-02 (trong vong 3 ngay)

2. Ngudi nurée ngoai dén lam viée tir 07 ngay tré lén:

- Don vi tryc tiép moi ngudi nude ngoai dé;n lam viéc/hoc tdp phai ¢6 Gidy d?: nghi cf:xp
thé ra/vao truong cho nguoi nude ngoai theo Mau E-02, va gui vé phong QHDN dé dugce cap
thé sau 2-3 ngay lam viéc.

- C4c gidy to kém theo: MAu E-02, ban sao ho chiéu (c6 thi thuc), ly lich (CV).

- Sau khi ngudi nurée ngoai két thuc thoi gian 1am viéc/hoc tap tai truomg, don vi phu trach
thu hoi Thé ra/vao trudng va bao céo cho phong QHDN theo Mdu B-02. (trong vong 3 ngay)

Dé viée quan Iy ngudi nude ngoai chit ché va dam bao an ninh cho Nha truong, kinh deé
nghi cac don vi thye hién dang theo thong bao. Cac truong hop nguodi nude ngoai dén lam
viéc/hoc tap nhung don vi phu trach khong bao cdo, phong QHDN sé& khong chiu trach nhiém
V€ sau.

Tran trong./.

Noi nhin:
- Nhu trén;
- Luu: VT, QHDN.

Tran Minh Triét



[ Mau E-01/QHPN ]

TRUONG D &3@ "RU NHIEN CONG HOA XA HOI CHU NGHIA VIET NAM
PON VI.. .a,atg.Hom..T_,. .......... Doc 1ap- Tu do- Hanh phiic

KHOA HC)
\ TY NH%E

\w—ﬁ THONG BAO
V/v ngudi nwéde ngoai dén lién hé cong tac

Tp. Ho Chi Minh, ngay ... thang ... ndm

Ho va te€n KhACh/DOAN: ..........ooiiiiiiiiieeeeeeeeeeeeee e eeeeeeeeeeeeeeeea
(Néu la Pocn khdch, vui long dinh kém danh sdch)

CRUIC VUL ettt e e et e et e e et e e st e s et e e e e e e eeeeeeeenens

QUAC HICH: oo, SE MO CRICU: ..o
Thoi gian 1am VIEC tal TIUONZ: .ooveeiiieiieeieeeee e
DAt B Tt D BT NE s s sam 555 s imiaismnimmmimmma s ssmmmsmsemmmsmm s e
Don vi/ca nhan tiép nhan ctia Truong DH KHTN ..o..oooveeeeeeeeeeeeee e,

Tém tat nodi ELERIEE TEUR I . ocmencevmac s i .5 Bomindininsoen e soscomsommssmemaer e mrer oot

...........................................................................................................................................

.........................................................................................................

TRUONG DPON VI
(Ky, ghiro ho tén)



RUGNG-DN KHOA HOC TUNHIEN ~ CONG HOA XA HOI CHU NGHIA VIET NAM
J/SPONIE 2N e erreereeercnrenes Péc lap- Tu do- Hanh phiic

of PAIHOC T,
| =\ KHOA HOC /i_
\GNTYNHEN & , N N

%/ DANH SACH NGUOI NUGC NGOAI PEN LAM VIEC TAI

TRUONG DH KHOA HQC TU NHIEN

, 4 . . THOI GIAN
STT HOQ TEN QUOCTICH| CHUCVU CONG TAC GHI CHU
1
2

Kinh théng bao dén phong Quan hé dbi ngoai dé cap nhat thong tin.

Tran trong cam on./.

Tp. Ho Chi Minh, ngay ... thang ... nam ...

TRUONG PON VI
(Ky, ghi ro ho tén)



[ Mau E-02/QHPN ]

e ——

TRUONG DHACHOK \@g TUNHIEN  CONG HOA XA HQI CHU NGHIA VIET NAM
PON v1...,//’.9//..m LONG? g’-.\ ........... Poc 1ap- Tu do- Hanh phiic
’i () Y P}

o (S HL:JL, T
i\ T\ KHOA Hoc )3'
N2\ TU NHIEN /S

& — % GIAY DE NGHI
— thé ra/vao Truwong cho ngwdi nwéc ngoai

dén lam viéc/hoc tap tai Truong

Phong/Ban/Khoa/Bo mon/Trung tAm/PTN: ......oviiiiiiieeeeeeeeeeeeeeeeee e,

...........................................................................................................................................

Muc dich chuyén cONg tAC/NOC TAP: «....vvevereeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e es e e e ee e

Don vi tiép nhan ctia Truong DH KHTN: ......o.oovieeeeeeeeeeeeeeeeeeee e seeesees o

Nguot ien h€: oo SDT: e,

Kinh d¢ nghi phong Té chirc — Hanh chinh va phong Quan hé Ddi ngoai cip thé ra/vao
trudng dé thuan tién cho qua trinh cong tac/hoc tdp cua nguoi nudec ngoai va cac
Phong/Ban/Khoa/B mén/Trung tdm tiép nhan.

Tran trong cam on./.

Tp. Ho Chi Minh, ngay ... thdng ... nim ...

TRUOGNG DON VI P. QUAN HE POI NGOAI P.TO CHUC - HANH CHINH
(Ky, ghird ho tén)



( Mau B-02/QHPN ]

§GIA TP.HCM CONG HOA XA HOI CHU NGHIA VIET NAM
OC TU NHIEN Poc 1ap — Tw do — Hanh phuc

Thanh phé Ho Chi Minh, ngay ... théng ... nim ..

BAO CAO KET QUA

Tieép Poan/Ca nhan nwéc ngoai

TR QOM Vi ettt et e et e e e e e e e ena e e e e eenesnes
TROT QIAN GEP: ..ottt e s
SRR N M ovenemoncmncsoonmnstsncnsmonsemss om0 51060 50030 rkSrnamcar b mocsmsoaessoomsmsemsmasestmn:
Thanh phan doan (¢a NHANY GEN: .........veeeeeeeeeeeee e

...........................................................................................................................................

...........................................................................................................................................

NGUOI BAO CAO
(Kiva ghi ro ho tén)



